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 A GUIDE TO APA 7
FORMATTING STUDENT PAPER

THE TITLE PAGE 

THE BODY (2ND PAGE)

Font Size:
Font:

Line 
Spacing:

12-point
Times New 
Roman
Double Space
(2.0)

Centered: 2 
lines after 
title

Running 
head

Author’s 
Notes

Abstract
Abstract not required in APA 7 Student Paper.

Author’s notes not required in 
APA 7 Student Paper.

Running head not required in APA 7 Student Paper.

Not required

Not required

Not required

Centered; at 
the top of 
page

Bold text; 
written in title 
case

Name
Department
Course
Instructor
Date

Upper Right 
Hand Corner 
(within header 
on all pages)

Page Number

Top:
Bottom:
Left:
Right:

1 inch
1 inch
1 inch
1 inch

Margins 

Font Specification

Page Numbers

Author

Centered; 4 
lines from top 
margin

Bold text; 
written in title 
case.

Title

APA 7 NOTE

Font Size:
Font:

Line 
Spacing:

12-point
Times New 
Roman
Double Space
(2.0)

Upper Right 
Hand Corner 
(within header 
on all pages)

Page Number

Top:
Bottom:
Left:
Right:

1 inch
1 inch
1 inch
1 inch

Margins 

Font Specification

Page Numbers

Title

Paragraphs Indent all 
paragraphs

0.5 inches or 
5 spaces
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HEADERS

Font Size:
Font:

Line 
Spacing:

12-point
Times New 
Roman
Double Space
(2.0)

APA 7 Header Levels

APA 7 Figures & Tables

Level 1
      New indented paragraph begins on next line. 

Level 2 

      New indented paragragh begins on next line.

Level 3 

      New indented paragraph begins on next line.

      Level 4. Paragraph text continues on same line.

      Level 5. Paragraph text continues on same line.

(Left-aligned; 
bold text; title 
case)

(Left-aligned; 
bold and italic 
text; title case)

(Indented; bold 
text; title case)

(Indented; bold 
and italic text; 
title case)

(Centered; 
bold text; title 
case)

Upper Right 
Hand Corner 
(within header 
on all pages)

Level 1

Level 2

1

Page Number

Top:
Bottom:
Left:
Right:

1 inch
1 inch
1 inch
1 inch

Margins 

Font Specification

Page Numbers
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FIGURES & TABLES

Font Size:
Font:

Line 
Spacing:

12-point
Times New 
Roman
Double Space
(2.0)

Upper Right 
Hand Corner 
(within header 
on all pages)

Page Number

Top:
Bottom:
Left:
Right:

1 inch
1 inch
1 inch
1 inch

Margins 

Font Specification

Page Numbers

Specifications 1   Continues through paragraph text

2   Numbered sequentially (ex. 1, 2, 3, etc.)

3   Identified via Level 2 heading (left-aligned;   
     bold text; title case)

4   Brief description of content of figure/table in 
     italic text after heading

5   Figure/table 

2 & 3

4

5
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Centered; at 
the top of 
page; titled 
“References”

Bold text; 
written in title 
case

Font Size:
Font:

Line 
Spacing:

12-point
Times New 
Roman
Double Space
(2.0)

Upper Right 
Hand Corner 
(within header 
on all pages)

Page Number

Top:
Bottom:
Left:
Right:

1 inch
1 inch
1 inch
1 inch

Margins 

Font Specification

Page Numbers

Title

Indent 
subsequent
lines after 
first line of 
paragraphs

0.5 inches or 
5 spacesHanging Indent

Arrange all 
sources in 
alphabetical 
order by 
author’s last 
name

No author; use 
title of sourceAlphabetization

3 of 3

APA 7 Appendices

Specifications 1   Appendices begin after the References page.

2   If there are multiple appendices, label with 
     capital letters (Appendix A, Appendix B, etc); 
     begin each appendix on a new page

3   Brief description of content of figure/table in 
     italic text after heading

4   Provide appendix information

THE REFERENCES PAGE

APPENDICES

Font Size:
Font:

Line 
Spacing:

12-point
Times New 
Roman
Double Space
(2.0)

Upper Right 
Hand Corner 
(within header 
on all pages)

Page Number

Top:
Bottom:
Left:
Right:

1 inch
1 inch
1 inch
1 inch

Margins 

Font Specification

Page Numbers

Centered; at 
the top of 
page; titled 
“Appendix”

Bold text; 
written in title 
case.

Title

1

2
2

4


